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This handbook is  designed to g ive you the 

basic information you need to make a 

successful  s tar t  to your post -16 courses. 

Inc luded are some ru les and regulat ions to 

make the Six th Form a happy place for  a l l ,  so 

p lease make sure you read everyth ing through 

and double check i f  there is  anyth ing you are 

unsure of .



Support

Roles + Responsib i l i t ies

Uni form + Other Expectat ions

Academic Curr iculum

Enr ichment



The move from GCSE to post -16 study is  both 

exci t ing and chal lenging. Remember that your 

teachers are ready to support  you, as are the Upper 6 

– they know exact ly  what you wi l l  be going through!

Hopeful ly,  you wi l l  sett le  quick ly  into your chosen 

subjects.  I f  you have any worr ies about your choices 

make sure you ta lk  to your tutor as quick ly as 

possib le so that any changes can be made swif t ly.  

The sooner you can sett le into a rout ine, the better.  

Unl ike dur ing your GCSEs, your t imetable wi l l  now 

have gaps where you do not have scheduled lessons. 

These are your study per iods and can be used to 

complete homework, develop coursework or 

undertake wider independent learning around your 

chosen subjects.  There is  a lways something you 

could be doing to benef i t  your learning and you can 

always ask your teachers for guidance i f  needed. 



We wi l l  support  you in developing 

your potent ia l ,  achiev ing your best  

academical ly,  establ ish ing c lear 

post-18 opt ions and becoming 

s igni f icant ro le models wi th in the 

school  community.
The Tutor Team

Please feel  f ree to 

ta lk to any of  the 

Sixth Form tutors.  

We are a team and 

we are al l  focused 

on helping you 

achieve your aims.  

Target Sett ing

You wi l l  have one-

to-one 

discussions based 

on both your  

academic and 

your  personal  

progress.  

Counsell ing

Mrs Simpson, our 

school  counsel lor,  is  

here every Tuesday. 

She is avai lable to 

l is ten to any problems; 

don’ t  be afra id to ta lk to 

her – she’s heard al l  

sorts!



Tutor ia ls wi l l  be led by both the tutor team and a 

range of  v is i t ing speakers.  They wi l l  focus on:

·Support ing your own personal  development 

·Prepar ing you for your post -18 choices

·Encouraging part ic ipat ion and cooperat ion in the 

wider l i fe  of  the school

·Developing approaches to a heal thy,  safe l i festy le

·Ref lect ing the a ims of  the school  as a whole

·Bui ld ing col laborat ive and purposeful  

re lat ionships wi th your peers and your teachers

·Shar ing v iews on a var iety of  pol i t ica l ,  socia l  and 

moral  issues



The chance to par t ic ipate in  extra -curr icular  

opportuni t ies is st i l l  avai lable to Sixth Formers 

and is highly valuable when i t  comes to your 

post-18 references. You may even f ind that  you 

want to p lan,  organise and run an extra -curr icular  

opportuni ty of  your  own which would be a br i l l iant  

way to develop your sk i l ls.  I f  th is is  the case, 

chat  to  one of  the tutor  team and we can support  

you in  get t ing star ted.  

We can a lso support  you in f ind ing work 

experience opportuni t ies.



In  addi t ion to your  subjects,  you have 

the choice of  two addi t ional  

qual i f icat ions:

• Extended Project  Qual i f icat ion 

(EPQ)

• Higher Sports Leader

The EPQ is  of fered here at  West f ie ld 

and the Higher Sports  Leader is  run at  

NSB.



Big Sister Lit t le  Sister

You wi l l  a l l  be a mentor  to  an Upper 3 pupi l  th is  year,  tak ing part  in  events wi th 

your ‘ l i t t le  s is ters ’ each hal f  term. I f  you have any ideas about  what  these events 

should be,  le t  Poppy Johnson (Deputy Head Gir l )  know. 

House Captains

The House Capta in ro les are exclus ive to Lower 6 students and e lect ions wi l l  

take p lace in  the f i rs t  fu l l  week of  term in September.  House Capta ins p lay a 

s igni f icant  ro le in  support ing the school 's  Stretch and Chal lenge in i t ia t ive and 

encouraging a real  sense of  communi ty.

Sixth Form Leadership Team

Led by Char lot te (Head Gir l )  and Poppy (Deputy) ,  the fo l lowing Prefect  ro les are 

avai lab le for  s tudents across the Sixth Form:

• Round Square 

• Junior  House

• Humani t ies

• Languages and Performing Arts

• PE and Creat ive Arts

• STEM

• Wellbeing and Inc lus ion

• Community  and Events

• Market ing and Communicat ion
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You are role models for  the rest  of  the school ,  and i t  is  

therefore real ly  important  that  you wear the correct 

uni form:

• Navy blue West f ie ld blazer 

• Tai lored navy blue or b lack sk i r t  or  t rousers

• Navy blue or b lack t ights must be worn wi th a sk i r t  

(no over the knee/knee length socks or whi te ankle 

socks)

• Pink West f ie ld shir t  or  own shir t  but :

• I t  must  be appropr iate for  a professional  

environment ( i .e.  no t -shir ts ,  no wr i t ing,  no 

crop tops,  no st rappy tops)

• I t  must  be able to be worn under a blazer

• Navy blue West f ie ld jumper or  own complementary 

jumper/cardigan which can be worn wi th the blazer

• Black shoes ( f lat  or  low heels)

PE Uniform

• Westf ie ld PE k i t  can be worn OR

• Plain black or  navy sportswear is  acceptable

PE uni form should ONLY be worn on days when you 

have scheduled games lessons or an extra -curr icular 

sports  act iv i ty.  



Common Room 

The Common Room is  your responsibi l i ty so make sure 

al l  rubbish goes into the bin,  the washing up gets done 

st raight  away and belongings are safely  s tored in your 

lockers.  

Mobile Phones

You are al lowed your mobi le phones when other pupi ls  

aren’t  – therefore i t  is  hugely important  that  you don’t  

use your phones in the corr idors,  the din ing room or 

anywhere else i t ’s  not  appropr iate.  

Assemblies

The younger pupi ls  look up to you,  so i t  is  important  

that  you at tend assembl ies wear ing the correct  

uni form, wi th your phones away and ready to l is ten 

at tent ively.

Registration + Punctual i ty

I t  is  important  that  you are on t ime for  both morning 

and af ternoon regist rat ion,  regardless of  what  your 

t imetable is  for  the rest  of  the day.  There is  no pol icy 

of  only coming into school  for  lessons.  This year,  tutor  

groups wi l l  regis ter  in the fo l lowing rooms:

·  L6 CL – RCIT

·  L6 EF – Drama

·  U6 DS – Art

·  U6 SS – RPE

Morning regist rat ion wi l l  be wi th your tutors at  8.30am

and wi l l  take place in your form room. Af ternoon 

regist rat ion wi l l  be in the Common Room at  1 .00pm.

You must  be on top of  your t ime management and be 

ready for  lessons before the bel l  goes.  
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Signing in and out

You are a l lowed off -s i te at  luncht ime, for lessons at NSB 

and from 2.10pm ( i f  you don’t  have lessons) but not dur ing 

your study per iods. You must s ign in and out at  recept ion.

Driving Lessons and Cars

These must not take place dur ing lessons, tutor ia ls ,  

registrat ion or assembly. I f  you can’t  avoid them happening 

during a study per iod, ask for approval  f rom Mrs Morel l .

There’s no on -s i te park ing for Sixth Form students;  the 

best p lace to park is  at  the bottom of Kenton Road. I f  you 

are br inging your own car,  make sure we have your 

registrat ion number in case our neighbours contact us 

about park ing. 

Absence

University Open Days /  Interviews: I f  you know you are 

going to be absent (e.g. vis i t ing a univers i ty),  make sure 

you let  your tutor know in advance. You also need to see 

the teachers of the lessons you wi l l  miss so that you do not 

fa l l  behind with work.

I l lness: I f  you are unwel l  and unable to come into school,  

your parent /  carer needs to phone the off ice or emai l  your 

tutor /  Mrs Morel l  to expla in the absence. I f  you become i l l  

dur ing the day, you must see your tutor /  Mrs Morel l  before 

tak ing any act ion.

Medical /  Dental appointments: These should not be 

happening dur ing lesson t imes, inc luding tutor ia ls .  I f  you 

are missing part  of  the school day for an appointment,  we 

wi l l  need conf i rmat ion of the appointment ( let ter,  emai l ,  

appointment t ime screenshot).
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Monday, Tuesday, Wednesday, Thursday Friday

Time Period Time Period

8.30 – 8.35 Registration 8.30 – 8.35 Registration

8.35 – 8.50 Assembly/Form 
Time/Meetings

8.35 – 8.50 Assembly/Form 
Time/Meetings

8.50 – 9.50 1 8.50 – 9.50 1

9.50 – 10.05 Break 9.50 – 10.05 Break

10.05 – 11.05 2 10.05 – 11.05 2

11.05 – 12.05 3 11.05 – 12.05 3

12.05 – 1.05 Lunch 12.05 – 1.05 Lunch

1.05 – 2.05 4 1.05 – 2.05 4

2.05 – 2.10 Short Break 2.05 – 2.10 Short Break

2.10 – 3.10 5 2.10 – 3.10 5

3.10 – 3.40 6 3.10 – 3.15 Registration for Upper 3

3.40  - 3.45 Registration for Upper 3


